
 
 

 

 

Test Day Execution in ADAM 
 

When Test Day arrives, there are additional activities that can be performed by 
District/Site coordinators – and activities that will need to be performed by 
Anonymous Proctors. This document covers those “Test Day Execution” activities 
that are essential to a successful and satisfactory testing experience.  

These activities include:   

1) Accessing Proctor Instructions/Scripts 
2) Start/Monitor Testing via Proctor Dashboard – Anonymous Proctor 
3) Start/Monitor Testing via Proctor Dashboard – ADAM user 
4) Using the Session Explorer to view/export specific test session information 
5) Apply/Modify Accountability Codes 
6) View the Progress Report 
7) View the Activity Report 

 

Accessing ADAM via LaunchPad 

Login to LaunchPad 

1. In your web browser, navigate to 
https://launchpad.pearson.com/accountselect/act 
 
Select your school district, then click the “Continue to Sign In” button. 
 

 



 
 

 

 

2. As an ADAM user, enter the Username and Password for your LaunchPad 
account and click the ‘Sign in’ button. 
 

 
 

On the LaunchPad home screen, click the tile for “ACT Spring 2026 Pilot” to access 
the ADAM platform via single sign on (SSO). 

 

The ADAM Dashboard for the ACT Spring 2026 Pilot will appear. 

 

 

All of the following Test Day Execution topics will assume the District/Site Test Coordinator 
is able to successfully login to ADAM via LaunchPad. 



 
 

 

 

Access Proctor Instructions/Scripts (ADAM User) 

1. On the ADAM user dashboard page, click ‘Administrations’ in the left 
navigation menu. The Administrations page will appear showing any existing 
Administration cards. 

 

2. To view existing Proctor Groups, click the kabob next to “Proctor Groups” for 
the applicable administration card. In this example, we will view the proctor 
groups for the “EE The ACT + Science Spring 2026 Pilot” administration. Select 
the “View” option in the pop-up menu. 
 

 
 
The Proctor Groups page will appear showing any existing Proctor Groups for 
the “EE The ACT + Science Spring 2026 Pilot” administration. 



 
 

 

 

3. Find the applicable Proctor Group. In this example, we will access proctor 
instructions for the “Benzing – Room A” proctor group. 
 

 
 

4. Click the kabob under the “Actions” column for the Proctor Group and select 
the “Proctor” option in the pop-up menu. 
 

 

  



 
 

 

 

5. On the Proctor Dashboard, click the “Instructions” button at the top of the 
page (located next to the Test Code). 
 

 
 

6. Under “Scripts”, select the Proctor Instructions document (Note: although this 
example only shows one document, multiple documents can be made 
available to the proctor in this list). 
 

 
 

7. The selected document will be displayed; close the window when finished 
reviewing the document by clicking the “x” in the upper right corner. 
 

 



 
 

 

 

Access Proctor Instructions/Scripts (Anonymous Proctor) 

1. In a browser, go to ADAM Proctoring (https://preview-act-
tester.adamexam.com/proctor). 
 

2. On the anonymous proctor login page, enter the Test Code and Proctor 
Password for the proctor group (these were system generated when the 
proctor group was created). If already printed, refer to your Proctor Card for 
the Test Code and Proctor Password (see Test Preparation document for more 
information related to Printing Proctor Cards). Then click the “Submit” button. 
 

 
 

3. Review and confirm your proctoring information (Group Name, 
Administration, Testing Window, and Test Code). If all looks good, then click 
the “Confirm” button, else click the “Back” button to return to the login page. 
 

 

The Proctor Dashboard will appear. Access Proctor Instructions as discussed in steps 
5-7 above. 

https://preview-act-tester.adamexam.com/proctor


 
 

 

 

Start/Monitor Testing via Proctor Dashboard (Anonymous Proctor) 

1. In a browser, go to ADAM Proctoring (https://preview-act-
tester.adamexam.com/proctor). 
 

2. On the anonymous proctor login page, enter the Test Code and Proctor 
Password for the proctor group (these were system generated when the 
proctor group was created). If already printed, refer to your Proctor Card for 
the Test Code and Proctor Password (see Test Preparation document for more 
information related to Printing Proctor Cards). Then click the “Submit” button. 
 

 
 

4. Review and confirm your proctoring information (Group Name, 
Administration, Testing Window, and Test Code). If all looks good, then click 
the “Confirm” button, else click the “Back” button to return to the login page. 
 

 

  

https://preview-act-tester.adamexam.com/proctor


 
 

 

 

3. The first time an anonymous proctor attempts to login to a proctor group, 
they will be challenged to agree to the Proctor Acknowledgment. The “Enter 
Proctor Information” page will display. 
 

 

 

4. Enter the proctor name (First Name and Last Name), read the Proctor 
Acknowledgement, check the checkbox next to the statement “I agree to the 
terms and conditions” – and click the “Save” button in the lower right corner of 
the page. Note: The proctor is only required to agree to the Proctor 
Acknowledgement one time – all subsequent logins will bypass this step. 

  



 
 

 

 

5. The Proctor Dashboard will appear and display information pertaining to the 
specific proctor group (e.g. “Benzing – Room C”) associated with the Test Code 
‘4QUFJA’. Note: The Test Code is displayed in the top right and can be 
expanded if necessary for display purposes. 
 
In this example, there are five (5) students in the proctor group – all from “EE 
Seaside High School” – and none of the test sessions have started – all five test 
sessions show Test Status = “Not Started”. 
 

 
 
Please refer to the image below for the following discussion about three other 
key features available on the Proctor Dashboard. 
 

 



 
 

 

 

6. The “Auto Refresh” toggle can be turned on – this will refresh the Proctor 
Dashboard every 5 minutes. 

 
 

7. The applicable Seal Codes for the test can be displayed by clicking the “Seal 
Code” button in the upper right area of the page. These are the codes that 
each test examinee will need to enter before beginning a new section of the 
test. 
 

 
 

8. In the “GROUP ACTIONS” area on the right side of the page, the “Reseat All 
Sessions” button can be used to reseat all applicable test sessions for this 
proctor group. 
 

 
 



 
 

 

 

9. If, for any reason, the original proctor for the proctor group is not available, or 
unable to perform the proctoring duties on test day, another proctor can be 
assigned to the proctor group. However, the second, or substitute, proctor 
should agree to the terms and conditions included in the Proctor 
Acknowledgement prior to beginning testing. This is accomplished by clicking 
the “Edit Proctor” button in the upper right corner of the dashboard. 
 

 
The “Enter Proctor Information” page will display. 
 

 
 

10. Enter the proctor name (First Name and Last Name), read the Proctor 
Acknowledgement, check the checkbox next to the statement “I agree to the 
terms and conditions” – and click the “Save” button in the lower right corner of 
the page. 



 
 

 

 

11. If student login information is needed for any or all of the students in the 
proctor group prior to beginning testing, the proctor can use the “Switch to 
Print Cards View” button in the upper right corner of the dashboard to access 
the Student Cards. 
 

 
 

12. Only the students currently assigned to the proctor group will be displayed. 
Use the “Print” button to print cards, if necessary. Note: These student cards 
include the Test Code and the TestNav login credentials (familyName, 
randomID) needed to access the test. 
 

 

  



 
 

 

 

13. Once testing begins, the proctor dashboard can be refreshed manually at any 
time using the “Refresh” button found on the middle right side of the page. 
 

 

 

14. The proctor dashboard will display the current status of all student test 
sessions. 
 

 
 

15. Options available to the proctor for each individual test session can be 
accessed by clicking the ‘Actions’ menu. 
 

 



 
 

 

 

16. Select “View Session Details” to see more information related to a specific 
student’s testing progress. 
 

 
 

17. Scroll down to see more information related to item progress. 
 

 

  



 
 

 

 

Start/Monitor Testing via Proctor Dashboard (ADAM user) 

1. On the ADAM user dashboard page, click Administrations in the left 
navigation menu. 
 

 
 
The Administrations screen will appear showing any existing Administration 
cards. 
 

 

  



 
 

 

 

2. To view existing Proctor Groups, click the kabob next to “Proctor Groups” for 
applicable administration card. In this example, we will view the proctor 
groups for the “EE The ACT + Science Spring 2026 Pilot” administration. Click 
the “View” option in the pop-up menu. 
 

 
 
The Proctor Groups page will appear showing any existing Proctor Groups for 
the “EE The ACT + Science Spring 2026 Pilot” administration. In this example, 
we have nine (9) proctor groups, 167 total students – all of which are assigned 
to a proctor group. This page also shows the number of students assigned to 
each of the proctor groups (see ‘Students’ column in the list). The Test Code 
and Proctor Password can be found on this page as well for each group. 
 

 



 
 

 

 

18. In this example, we will access the proctor dashboard for the proctor group 
named “Benzing – Room C” by clicking the ‘Actions’ menu at the far right of 
the applicable row in the list and selecting the “Proctor” option in the pop-up 
menu. 
 

 
 

4. The Proctor Dashboard will appear for Test Code ‘4QUFJA’. Note: This is the 
same dashboard that was displayed to the anonymous proctor as described 
above in the “Start/Monitor Testing via Proctor Dashboard (Anonymous 
Proctor)” topic. 
 

 
 
At this point, the ADAM user can perform all of the same functions described 
above for the anonymous proctor. 



 
 

 

 

Session Explorer 

1. On the ADAM user dashboard, under “OPERATIONS” in the left-hand 
navigation pane, click on the “Session Explorer” button. 
 

 
 

2. On the Session Explorer page, use the Filter pane to indicate the test 
sessions you want to view. For example, set the TEST INFORMATION to 

a. Test Program = ‘ACT Spring 2026 Pilot’ 
b. Test Name = ‘The ACT + Science Spring 2026 Pilot’ 
c. Test Code = ‘4QUFJA’ …and click the “Search” button. 

 

 



 
 

 

 

This will display all of the test sessions associated with the Test Code ‘4QUFJA’. 
 

 
 

3. Click the kabob under the ‘Actions’ column to see the menu options available 
for each test session. 
 

 
 

4. Test sessions can be exported into a .CSV file using the pop-up menu available 
in the upper right corner of the Session Explorer page. In this example, we will 
select the “Export Selected Sessions” option. 
 

 



 
 

 

 

Apply/Modify Accountability Codes 

1. Under “TEST MANAGEMENT” in the left-hand navigation pane, click on the 
“Administrations” button. 
 

2. On the applicable administration card, select “View” on the Proctor Groups 
menu. 
 

3. Find the applicable Proctor Group in the list displayed on the Proctor Groups 
page – or use the Filter pane to search for the proctor group. In this example, 
we will enter “Benzing – Room C” in the Search box. Note: The Proctor Group 
list will be automatically updated based on the Search performed. 
 

 
 

4. On the ‘Actions’ menu for the proctor group, select the “Proctor” option. 
 

5. On the Proctor Dashboard, find the student/candidate test session for which 
to apply an Accountability Code. In this example, we will apply an 
Accountability Code for student “EE Arun EE Kidd”. On the ‘Actions’ menu for 
the student test session, select the “Apply Accountability Code” option. 
 

 



 
 

 

 

6. Select an Accountability Code from the drop-down list provided. For this 
example, we will choose Code ‘4 – Examinee behavior/illness/other’ to indicate 
the student was ill and not present for testing on test day. Then click the 
“Apply” button in the lower right corner of the pop-up window. 
 

 
 
On the Proctor Dashboard, verify the Accountability Code was applied for the 
student. 
 

 

  



 
 

 

 

Progress Report 

1. Under “REPORTING” in the left-hand navigation pane, click on the “Progress” 
button. 
 

2. The Progress Report page for the district/site will be displayed. In this 
example, testing progress for the “EE Billings School District” is reported. The 
Progress Report includes statistics related to Overall Session Status, Overall 
Score Status, and individual test administration status. 
 

 
 

3. Click on a given Test Administration (e.g. “The ACT + Science”) to see more 
information for that administration. 
 

4. Available exports include: Session Status By Test and Session Status By Org / 
Content Area. For this example, we will select the “Session Status By Test” 
option. 
 

 

  



 
 

 

 

5. Click the “Export History” button to download the export file. The Export 
History page will be displayed. Verify the export file process is complete and 
note the number of records included in the file. For this example, we expect 
two records because we have two test administrations. Click the “Download 
File” button next to the filename to download the export file to your 
“Downloads” folder. 
 

 
 

6. Open the file that was downloaded to view the exported data. 
 

 
 

  



 
 

 

 

Activity Report 

1. Under “REPORTING” in the left-hand navigation pane, click on the “Activity” 
button. 
 

2. The Activity Report page for the district/site will be displayed. In this example, 
testing activity for the “EE Billings School District” is reported. The Activity 
Report includes statistics related to test session activity for a specified date 
range. In this example, we are viewing test session activity for the Last 7 days. 
 

 
 

 

  



 
 

 

 

3. Available export: Session Status By Test and Org. Initiate this export by 
clicking the “Export” button in the upper right corner of the Activity Report 
page. Then click on “Session Status By Test and Org”. This will initiate an 
automatic file download to the user’s “Downloads” folder. 
 

 
 

4. Open the file that was downloaded to view the exported data. 
 

 
 
 


